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	Criteria
	Essential/ Desirable
	Application Form/ 
Supporting 
Statements/ Interview 

	To convey an appropriate rationale and interest in applying for this particular post.  
	Essential 
	Application form/Interview

	Effective numeracy and IT literacy, to include GCSE Maths and English at Grade C or above and relevant IT qualification.
	Essential
	Application form

	Relevant evidenced experience of IT systems including using a range of Microsoft Office packages including Excel and Word at an advanced level. Evidenced ability of confidence and flexibility in interacting with less common technology and IT systems. 
	Essential
	Supporting Statement/ Interview

	Highly effective communication skills with an ability to build relationships with colleagues and external stakeholders
	Essential
	Supporting Statement/ Interview

	Relevant evidenced experience of working in a high pressure, highly confidential and highly accurate workplace with knowledge of data protection regulations.
	Essential
	Supporting 
Statement/Interview

	Experience of successfully organising, managing and delivering events for a high number of visitors
	Essential
	Supporting Statement/ Interview

	Understanding of communication processes and how this can be applied to student recruitment
	Essential
	Interview

	Ability to work independently and in a team and have a flexible approach to work including occasional evening or weekends where required 
	Essential
	Interview

	Experience of working in Education with an awareness of wider 
University/issues affecting medical student recruitment
	Desirable
	Supporting Statement/ Interview

	Experience of monitoring and analysing data, statistics and performance measurements related to events or activities
	Desirable
	Application form
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